Front Office Policies and Procedures

Tardy Bell Rings at 8:15 a.m.  ***   Dismissal is at 3:15 p.m.

The safety and security of our Wildcat students and staff is priority at LGHS.  To provide a safe and secure environment, the following policies and procedures are in place and listed below.  It is our expectation that parents and students will follow said policies and procedures:

No Outside/Fast Food – Brown bag lunches only.  Lunches that are dropped off cannot be from any restaurant or fast-food chain.

Uber Eats, Grub Hub, Door Dash and all other take-out delivery services for students are not permitted.
This is a safety issue for our students who take upon themselves to leave the building, or open secure, locked doors to accept deliveries.

Checkouts & Absences for Appointments.  To avoid class disruptions and preserve instructional time, students will not be permitted to check out during high stakes testing (EOC, EOPA, Final Exams, AP Exams, etc.)  Please review the HCS School Calendar for non-school days.

No Checkouts after 3:00 P.M.  Parents who wish to check students out early must do so before 3 p.m. We will not call into classrooms after 3 p.m.  Students will be released at the 3:15 p.m. bell.  

Self-Checkout Note Cut-Off.  The Attendance Office will not accept self-checkout notes after 12:15 p.m. daily.  Handwritten notes should be turned in upon the student’s arrival to school.  Emailed self-checkout notes must be received in the attendance office email with parent ID before 12:15 p.m. as well.  That email address is:  lghattendance@henry.k12.ga.us

Dropping Off items for students.  Items dropped off for students such as brown bag lunch, schoolwork, etc. should be placed on the bookshelf w/the students’ name.  The students will come in between the change of class to pick up those forgotten items. LGHS staff are NOT responsible for these items and will not call students out of class.

Visitors and Volunteers should be pre-approved to enter campus.  Please be sure the person you are visiting has let office personnel know ahead of time.  Every visitor/guest must present a valid driver’s license for check in.  


Front Office Policies and Procedures (cont’d)

*Notification to Students and Parents for students who drive or will be driving to LGHS during the 2024-2025 School Year*
UNEXCUSED SCHOOL TARDIES & UNEXCUSED SCHOOL ABSENCES
LGHS Front Office Policies and Procedures Acknowledgement
Students who accrue excessive unexcused tardies or unexcused absences will face discipline consequences by school administration.  Please review parking rules on parking application for student drivers.  Continued unexcused absences and excessive tardies will result in parking privileges being suspended for a duration of time determined by administration. 
 Students who leave school grounds without permission, as well as transport other students off school grounds will permanently lose their parking privilege.  NO REFUNDS WILL BE GIVEN.  
Parking at LGHS is a privilege and not a right.  Parking while suspended will result in the student’s car being towed at the student and/or parents’ expense.  It is the responsibility of the student to follow the rules and regulations set by school officials.  Signing of the parking application indicates the student and parent understands what is expected and the consequences for violating parking rules. 
Thank you for your understanding and cooperation in support of providing a Safe and Secure environment for our students and staff.
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